Liberty Public School

2727 E 201t Street South
Mounds, OK 74047

(P) 918.366.8496 (F) 918.366.8497

Print or Type. Fill out the application form completely. If questions are not applicable, enter NA. Resumes or
attachments will be accepted for additional information. Attach a copy of your most recent Teaching Certificate.
Be sure to sign the completed form and submit to the Superintendent’s office.

APPLICATION FOR EMPLOYMENT

Personal Information:

If yes, What Position(s):

Last Name First Middle Date of Birth

Street Address Home Phone

City, State, Zip Business Phone

Have you ever applied for employment with us? Social Security Number
oYes oNo If Yes: What Position(s)?

Have you ever worked for Liberty School before? oYes 0O No

Type of Positions Desired:

1. 2. 3.

List any reasons you would not be able to perform duties required of the position for which you are

applying?

I will accept full time part time seasonal Date available to begin work:

Education Information

School Name and Location of School Course of Study Hours Completed Did you graduate or Degree, Diploma,
complete Training Certificate Received

High

School Yes No

College/ Yes No

Vo-Tech

Other Yes No




EMPLOYMENT INFORMATION

Please give accurate, complete employment record. Start with present or most recent employer.

Company/Organization

Telephone:

Address:

Name of Supervisor:

Job Title and Type of Duties Performed:

Employed From: Month/Year
Employed until: Month/Year
Full Time o  Part Time O

Reason for Leaving:

Company/Organization

Telephone:

Address:

Name of Supervisor:

Job Title and Type of Duties Performed:

Employed From: Month/Year
Employed until: Month/Year
Full Time O Part Time O

Reason for Leaving:

Company/Organization

Telephone:

Address:

Employed From: Month/Year
Employed until: Month/Year
Full Time o Part Time o

Name of Supervisor:

Reason for Leaving:

Job Title and Type of Duties Performed:

May we contact the employers listed above in regard to your job performance?

0 Yes oNo

If no, please explain:




Please List Additional skills or training applicable to the position for which you have applied. Be specific
as to type of skills training, including any equipment which you have experience operating.

REFERENCES

Please list references that have knowledge of your work experience, education and training.

Name Address Phone

May we contact the references listed above in regard to your job performance?

OYes 0 No

If no, please explain:




How did you learn about this job opening?

o Recruitment Notice o School Employee or Friend

o0 Oklahoma Employment Commission 0 Newspaper or Professional Publication
o Other State Agency o Other (specify)

o Walk-In

| hereby declare the information that | have provided in this Application for Employment is true, correct and complete to the
best of my knowledge. | understand that if employed, any misstatement or omission of fact on this application shall be
considered cause for dismissal.

This application will be retained on file for no more than one year. If | am not hired during that period of time, | must complete
a new application in order to be considered for employment. It is my responsibility to notify Personnel Services of my intent to
apply for any position opening available with Liberty Public Schools.

| understand that if | am a relative of an employee of Liberty Public Schools | may apply for any position vacancy except those
positions which would place me in the same division or work area in which a relative is currently employed which would create
a supervisory/subordinate relationship.

| understand that a person cannot be hired for a position funded under the Job Training Partnership Act if they are a member of
the supervisory staff’s “immediate family” (wife, husband, son, daughter, mother, father, brother, sister, brother-in-law, sister-
in-law, son-in-law, daughter-in-law, mother-in-law, father-in-law, aunt, uncle, niece, nephew, step-parent, step-child,
grandfather, grandmother, grandson, and granddaughter). | hereby certify that | am not related, as specified above, to a
person serving in a supervisory position funded under the Act.

I understand that completing this application does not create an employer-employee relationship but only shows my desire to
seek employment with Liberty Public Schools.

Date Signature

EEO STATEMENT

We are an Equal Opportunity Employer and Educator who fully and actively supports equal access for all people regardless of
Race, Color, Religion, Gender, Age, National Origin, Veteran Status, Genetic Information or Testing, Family and Medical Leave.
We prohibit Retaliation against individuals who bring forth any complaint, orally or in writing, to the employer or the
government, or against any individuals who assist or practice in the investigation of any complaint, or otherwise oppose
discrimination.




r

LIBERTY PUBLIC SCHOOL BOARD POLICY DABB

RECORDS INVESTIGATION

The Liberty Board of Education believes that it has a responsibility to employ only those persons who are qualified in
every respect. The board further believes that it should avail itself of means and methods provided by the legislature
to assist in the selection of employees. Therefore, it is the policy of this board of education that a felony records check
may be conducted of a prospective employee at the superintendent's discretion. A written consent will be required
from the prospective employee consenting to a felony records check to be conducted as authorized by Oklahoma law.
The records check may be initiated by the school district's written request, through the superintendent, to the State
Department of Education.

Any person applying for employment as a substitute teacher shall only be required to have one such felony records
search for the school year. Upon request of the substitute teacher, that felony records search results may be sent to any
other school district in which the substitute teacher is applying to teach.

The superintendent will determine whether to request a felony records check of the prospective employee. If the
superintendent determines to conduct the felony records check, the superintendent may decide to check the employee's
name only or name and fingerprints. Further, the superintendent is authorized to request a state only check, or a state
and national search. Such determinations will be made at the discretion of the superintendent.

If the superintendent requests that a national records search be conducted, the prospective employee will be required to
furnish a fingerprint card to the agency conducting the search and must pay the cost of the records search fee.

If the applicant for employment meets all other criteria for employment in this school district, the applicant may be
employed on a temporary basis for up to sixty (60) days pending receipt of the felony records search results. If the
applicant is offered permanent employment following the review of the records search, the search fee will/will not be
reimbursed in full.

REFERENCE: 70 O.S. §5-142

NOTE: THIS POLICY IS OPTIONAL UNLESS THE BOARD DIRECTS SEARCHES TO BE
CONDUCTED.
NOTE: A criminal record check of prospective teachers must be requested by the superintendent

using a form supplied by the State Department of Edncation. It is suggested that the form be
obtained and used in accordance with this policy.

NOTE: Scheol districts with more than 30,000 students will request background felony records checks
directly from the Oklahoma State Bureau of Investigation. If the search is based on name
only, the search fee is not to exceed Ten Dollars ($10.00). If the search is a national search
based on fingerprints, the search fee is not to exceed Fifty Dollars ($50.00).

{ Adoption Date: 02-09-09

Revision Date(s): 7/13/94, 9/6/94, 11/1 0/94,

7/21/97, 3/16/00, 5/7/03 Page1of 1




RECORDS INVESTIGATION

CONSENT

The name and fingerprints of an applicant for employment with this school district will be submitted to the Oklahoma
State Bureau of Investigation for a national felony records search. Such a search will require that you be fingerprinted
by the OSBI, or designee, and that you pay the cost of the search up to $50.00. If you are subsequently employed or
are employed for a temporary period pending the receipt of the search results, then the district may_reimburse you for
the cost of the search. The school district may conduct a national felony records search of any current school

employee if the board of education recommends the search.

I state that I have read the above requirements and do consent to being fingerprinted. Iwill pay the fee for an OSBI

felony records search.

Signed this day of ,

Applicant

Adoption Date: 10-11-10 Revision Date(s):

Page 1 of I




OLICY | DABI

TEMPORARY CONTRACT
NOTICE OF LIMITED EMPLOYMENT

It is agreed by the employee and the Liberty School District that employment will begin as of the date below even
though the results of the requested felony records search have not yet been received. It is specifically agreed by the
district and the employee that the attached contract provides employment only up to the time the pending requested
felony records search report is received by the district and that the employee kas no contractual or property rights
of whatever natare in continued employment with the district past the receipt and review of the felony records
search report or 60 days from the first day of district empleyment if no such report is received, whichever
occurs earlier. If the felony records search shows that the employee has a felony record, then the district, through its
superintendent, will void this contract and will immediately terminate employment without further notice or hearing.
Employment will automatically end if the felony records search report is not received within 60 days of the first day of
service of employment duties. It is agreed that this temporary contract shall supersede any and all statements made
otherwise in the attached regular employment contract. ’

If the felony records search report is received and shows no felony record, the employee and district shall enter into an
employment contract. If a felony conviction is shown on the report, then employment will end when the report is
received, unless the district, through its superintendent, decides to offer continued employment to the employee.

I'acknowledge that I have read the above statement, that I understand my employment may cease prior to 60 days if the
felony records search report shows a felony conviction, and that my employment will terminate at the end of 60 days if
no felony search record is received during that time period.

Signed this day of ,

Temporary Employee

DO NOT SIGN A REGULAR CONTRACT
WITH THE EMPLOYEE UNTIL THIS
60-DAY AGREEMENT EXPIRES,

| Adoption Date: 19-711-10 Revision Date(s): Page 1 of 1




'LIBERTY PUBLIC SCHOOL BOARD POLICY || DABB-E4

AUTHORIZATION AND RELEASE

This authorization and release is executed under penalty of perjury on the day of s
by , applicant for employment (" Applicant") with the Liberty School District No. 14,

Tulsa County, Oklahoma (School District).

>

Applicant understands that the School District's receipt of a clear state or national felony record search of his/her name
and fingerprints is a condition of employment with the School District. Because Applicant desires employment with
the School District, Applicant authorizes the School District to request and obtain the results of an Oklahoma or
national felony record search of Applicant's name and fingerprints. Applicant hereby releases Applicant's felony
record search results to the School District. Applicant also releases the School District of any and all liability relating
to its request for, receipt, and use of the search results.

Applicant acknowledges that Applicant has been furnished and understands all of the requirements of the School
District's felony record search policy and agrees to be bound by all of its terms and conditions.

Applicant also agrees to truthfully answer the following questions:

Have you ever:

1.  Entered a plea of guilty or nolo contendere to a state or federal felony charge?
2. Been convicted of a state or federal felony offense?

3. Been charged with a state or federal felony offense which was reduced to a
misdemeanor offense to which you entered a plea of guilty or nolo contendere?

4.  Entered a plea of guilty or nolo contendere to, or been convicted of, a state or federal

misdemeanor charge involving illegal chemical substances or illegal sexual activity? o
Applicant understands that if Applicant is hired by the School District prior to receipt of the results of the felony re-
cord search, Applicant will be classified as a temporary employee until notified otherwise by the superintendent of
schools. Furthermore, Applicant understands that if the felony record search reveals a prior felony offense conviction
or if Applicant provides a false response to one or more of the above questions, then Applicant will be denied
employment. If Applicant is employed prior to receipt of the search results that reveal a prior felony, then Applicant is
deemed to have resigned Applicant's temporary employment with the School District, effective upon acceptance by the
board of education. The board of education may accept Applicant's resignation at any time within 30 days after the
date the School District was notified of either the unsatisfactory search results or the false response, whichever is later.
Applicant waives Applicant's right to any and all due process procedures to which Applicant might otherwise be
entitled under federal and state law and the School District’s policies and procedures.

Applicant's Signature

Adoption Date: 10-11-10 Revision Date(s): y Page 1 of 2




LIBERTY PUBLIC SCHOOL BOARD POLICY | DABB-E4

AUTHORIZATION AND RELEASE (Cont.)

VERIFICATION

STATE OF OKLAHOMA )

)%
COUNTY OF TULSA )

, Applicant, of lawful age and being first duly sworn upon oath, deposes and states
that Applicant is familiar with the statements set forth above; that Applicant has read the foregoing Authorization and
Release; and Applicant states that all the matters therein set forth are true and correct.

Applicant

SUBSCRIBED AND SWORN to before me this day of _ ,

Notary Public

My Commission Expires:

(Seal)

Adoption Date: 10-11-10 Revision Date(s): Page 2 0f 2




Liberty Public Schools
CONSUMER AUTHORIZATION AND RELEASE

In connection with Liberty Public Schoals considering me for employment, continued employment, promotion or
reassignment, | authorize Liberty Public Schools and or its agent, ACCUFAX Div., Southvest Inc. to obtain a
consumer report, criminal background check report, motor vehicle records, workers compensation records or
investigative consumer report which may include information on my character, general reputation, personal
characteristics, and mode of living from public record sources or through personal interviews with pravious employers or
associates. When requested by an employer motor vehicle records or a driving histery may be obtained.

| authorize, without reservation, any person or entity contacted by Liberty Public Schools , or its agent, ACCUFAX
Div., Southvest Inc. to funigh the above-stated information, and | release any such persen or entity from any and all
liability for furnishing such information. [ further release Liberty Public Schocls , its affiiated companies, their officers,
employees and agents, and specifically, ACCUFAX Div., Southvest Inc., their affiliated companies, their officers,
employees and agents from any liability and responsibility arising from the preparation of said report. | understand that
false or misleading statements made on this authorization, or made during the employment process, will disqualify me
from consideration for employment or result in my immediate discharge if employed.

By mv execution hereof | acknowledge | have been provided with a separate Consumer Disclosure advising me that a
report will be requested and used for the purpose of evaluating me for employment, centinued employment, promotion. or
reassignment &s an employee.

PLEASE PRINT (Use Blue or Biack Ink) Reguested by: *

LEGAL NAME DOB SS#

OTHER NAMES USED

DRIVERS LICENSE # STATE ISSSUED

Name exactly as it appears on Drivers License

CURR.
ADDR.__

CITY, ST CcO ZIP HOW LONG

PREV. ADDR.

CiTY ST, co ZIP HOW LONG
PREV.ADDR.

CITY ST Cco Al HOW LONG
Signature Date

LIST ALL CITY/STATES RESIDED IN SIMNCE AGE 18 AMND HOW LONG IN EACH CITY/STATE:

APPLICANT COMPLETE INFORMATION BELOW (MAY WE CONTALT YOUR CURRENT Eupeover ) Y1 M

From To
Employer City Tel Dates /
Emplover City_ Tei Dates /
Emolover . City ‘ Tel Dates /
EDUCATION from To
Mame Gity. St Tel Dales /

Mostrecent

Vears atiended Lasiyear comnieied: 1 2 3 4 Ceurag(s)

[}
7
-

name if differenrt while in Soiool

410 he used selely for the purpesse of iWdentification in dcing background checks and will nct b2 considerad or




CONSUMER AUTHORIZATION AND RELEASE

CONSUMER DISCLOSURE {(FORA-)
In connection with Liberty Public Schools considering you for employment, continued employment,
promotion or reassignment, Liberty Public Schools ray obtain a consumer report, criminal background

check report, motor vehicle report, workers compensation records or investigative consumer report on you
which may include information on character, generai reputation, personal characteristics, and mode of living
from public record sources or personal interviews with previous employers or associates. You have the right,
upon written request, to receive a written description of the nature and scope of the investigation requested
and a written summary of your rights under the Fair Credit Reporting Act.

| HEREBY ACKNOWLEDGE RECEIPT:

PRINT NAME DATE

SIGNATURE



CONSUMER AUTHORIZATION AND RELEASE

A SUMMARY OF YOUR RIGHTS UNDER THE FAIR CREDIT REPORTING ALT

The Federal Fair Credit Reporting Act (FCRA) is designed to promote accuracy, fairness and privacy of information in the files of
every “consumer reporting agency” (CRA). Most CRA’s are cradit bureaus that gather and sell information about you - such as
if you pay your bills on time or have filed bankruptcy - tc creditors, employers, landlords and other businesses For more
information, inciuding information about additional rights, go to www.consumerfinance.gov/learnmore or write to: Consumer
Financial Protection Bureau, 1700 G Street N.W. Washington DC 20006, The FCRA gives you specific rights, as outlined below.
You may have additional rights under state law. You may contact a state or local consumer protection agency or a state
attormey generai to learn about those rights.

You must be told if informatien in your file has been used against you. Anyone who uses information from a CRA to
take action against you such as denying an application for credit, insurance or employment must tell you, and give you
the name, address, and phone number of the CRA that provided the consumer report.
You can find out what is in your file. At your request, a CRA must give you the information in your file, and a list of
everyone who has requested it recently, There is no charge for the report if a person has taken action against you
because of information supplied by the CRA, provided that you request the report within 60 days of receiving notice of
the action. You also are entitled to one free report every twelve months upon request if you certify that (1) vou are
unemployed and plan to seek employment within 60 days, (2) you are on welfare, or (3) your report is inaccurate due
to fraud. Otherwise, a CRA may charge you up to eight dollars. : )

You can dispute inaccurate information with the CRA. if you tell a CRA that your file contains inaccurate information,
the CRA must investigate the items (usually within 30 days) by presenting to its information source all relevant
evidence you submit, unless your dispute is frivolous. The source must review your evidence and report its findings to
the CRA. (The source also must advise national CRA’s ~ to which it has provided the data - of any errors) The CRA
must give you a written report of the investigation, and a copy of your report if the investigation results in any change.
If the CRA’s investigation does not resolve the dispute, you may add a brief statement to your file. The CRA must
normally include a summary of your statement in future reports. If an item is deleted or a dispute statement is filed,
you may ask that anyone who has racently received your report be notified of the change.

Inaccurate infermation must be corrected or deleted. A CRA must remove or correct inaccurate or unverified
informaticn from its files, usually within 30 days after you dispute it. However, the CRA is not required to remove
accurate data from your file unless it is outdated (as described below) or cannot be verified. If your dispute results in
any change to your report, the CRA cannot reinsert into your file a disputed item unless the information source verifies
its accuracy and completeness. In addition, the CRA must give you a written notice telling you it has reinserted the
item. The notice must include the name, address and phone number of the information sourze.
You can dispute inaccurate items with the source of the information. If you tell anyone - such as a creditor who
eports to a CRA - that you dispute an item, they may not then report the information to a CRA without including a
notice of your dispute. In addition, cnce you've notified the source of the error in writing, it may not continue to
report the information if it is in fact, an ervor.

Qutdated information may not be reported. In most cases, a CRA may not report negative information that is mora
than seven years old; ten years for bankruptcies.

\ccess to your file is limited. A CRA may provide information about you only to people with a need recognized by the
FCRA ~ usually to consider an application with a creditor, insurer, empleyer, landlord or other business.

Your consent is required for reports that are provided to employers, or reports that contain medical infermation, A
CRA may not give out information about you to your employer, or prospective employer, without your written
consent. A CRA may not report medical information about you to creditors, insurers, or empleoyers without your
permissicn.

You may choose to exclude your name from CRA lists for unsolicited credit and insurance offers, Creditors and
insurers may use file information as the basis for sanding you unsolicited offers cf credit or insurance. Such cffers
must inclum a toll-fre ne number for you to cail if you want your name and address removed from future lists. I

L s

years. if you requass, compiete, and return the CRA form provided fo
Py

‘,—
pt off the !xS for tweoy
ot y \

vear e (e . L r o et - o f D { + SRA
sar of (i some cases) a provider ¢f CRA data, v,olm s the FCRA,

rights,  For more information, v




CONSUMER AUTHORIZATION AND RELEASE

ASUMMARY OF YOUR RIGHTS UNDER THE FAIR CREDIT REPORTING ALT

The FCRA gives several different federal agencies (listed below) authority to enforce the FCRA:

FOR QUESTIONS CR CONCERNS REGARDING:

[

RA’s creditors and others not listed below

Mational banks federal branches/agencies of
foreign banks (word “National” or initials “N.A.”
appear in or after bank’s name)

Savings associations and federally charted
savings banks (word “federal” or initials “F.5.8.”
appear in federal intuition’s name)

Federal Reserve system member banks (except
national banks, and federal branches/agencies
of foreign banks)

Federal Credit Unicns (words “Federal Credit
o~ n

Union” appear in intuition’s name)

¢
-

Air-surface, or rail common carriers reguiatad by
former Civil Aeronautics Beard or Interstate
Commerce Commissicn.

PLEASE CONTACT:

A. Bureau of Consumer Financial Protection
1700 G Street NW
Washington, DC 20580

B. Federal Trade Commission
Consumer Response Center - FCRA
Washington, DC 20580
202-326-3761

Office of the Comptroiler of the Currency
Compliance Management, Mail Stop 6-6
Washington, D.C. 20219

800-613-6743

Office of Thrift Supsrvision
Consumer Programs
Washington, D.C. 20552
800-842-6929

Federal Reserve Beard

Divisicn of Consurner & Community Affairs
Washington, D.C. 20551

202-452-3693

National Credit Union Administration
1775 Duke Street

Alexandria, VA 22314

703-518-6360

Federal Deposit Insurance Corporation
Division of Complianica & Consumer Affairs
Washington, D.C. 20429

800-934-FDIC

Department of Transportation
Office of Financial Management

Washington, D.C. 20590




